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2015
Operations and Management Conference
Exhibitor Guidelines
Natural Gas – Fueling the Future
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“TGA CONFERENCE”

Activities we would like the exhibitors to support: (by attending the session)

Monday, June 8, 2015
All activities are in Salon F & G
Welcome and Keynote Speaker – Monday, June 8, 9:00 am - 9:30 am
Tuesday, June 9, 2015
All activities are in Salon F & G
Welcome and Speaker – Tuesday, June 9, 9:00 am - 10:30 am
Washington Update – Tuesday, June 9, 3:00 pm - 3:35 pm
Closing Reception – Tuesday, June 9, 6:00 pm - 7:00 pm (Viewfinders Terrace)
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Operations and Management Conference

Please observe the following:

1. Each person who works in your exhibit space must be registered as an attendee.
Booth registration includes one person.  Any additional people working the booth space must register.  An individual registration form was included in your Exhibitor Registration packet. If you did not receive one, it is available on the TGA Website: www.texasgas.com

2. 6-foot tabletop displays only – No floor set ups, please. 

Shipping: Due to limitations in secure storage space, the hotel only accepts packages as follows:

Boxes/packages may be sent for arrival a maximum of 72 hours prior to group arrival and will be marked with the responsible party’s name, group name, plus “Hold for (your) Arrival Date of _____”.

Handling Charges:

· Any item under 10 lbs. will cost $25.00 per item.
· All other crated material over 10 lbs. that does not require additional handling or special handling will cost $45.00.

· Pallets & heavy equipment or anything that involves special handling - $300.00. 
· Hotel will not be responsible for any damages or loss to any package or boxes.

· You may have your shipment arrive at hotel Thursday or Friday before conference due to limited space.                                                                                                                                                                                                                                                                                              

Hotel handling charges must be paid by credit card when shipment is delivered Sunday to the Exhibit Hall.
For questions on shipping call: Rebecca Quebe at 409.683.4416.
Any materials being shipped to the hotel must be marked as follows:

SHIP TO:


Moody Gardens Hotel
                                                   Attn:  Rebecca Quebe
                                                   Address: Seven Hope Boulevard 

                                                   City, State, Zip Code: Galveston, Texas 77554





Event Dates: Sunday - Wednesday, June 7-10, 2015





Group: Texas Gas Association - O&M Conference





Person to receive shipment:  “YOUR NAME” _______________.





Hold for Arrival Date of ______________.
Address to recipient Name/Guest.

Conference name must also be listed.

Mark all articles with total number in shipment.  (i.e. 1 of 3)

Shipments must arrive on or by Friday, June 5th.
Please have your Crates / Shipped items labeled with your Company Name, Your Name, Address, Phone number for easy identification.
3.
Please, no individual hospitality suites.
4.
No open flames OR compressed gas containers in the exhibit area.

5.
Please turn all cell phones off or to vibrate during meetings.  If you must answer a call, please show respect for others and step quietly into the hall.

6.
Exhibit breakdown for TGA Conference begins at 11:00 am and completed by 5:00 pm on Tuesday, June 9th.  Please do not begin breaking down before 11:00 am as you will disrupt the program in progress and leave your area clean and orderly. 
CANCELLATION POLICY
Cancellation for TGA Conference must be in writing.

Cancellations 30 days plus prior to conference: Full refund less $50.00 processing fee or full credit to TGA Account, expiring by year end.

Cancellations 16-29 days prior to conference: Full credit to TGA account, expiring by year end.

Cancellations less than 15 days prior to conference: will not be refunded (Refunds and credits for special events: golf, tours, fishing, clay shooting, etc will not be issued).
Substitute Attendees will be accepted for all events; notify TGA Office prior to event.
***Please review guidelines prior to exhibiting on June 7, 2015.
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TGA Conference Exhibit Hours





Sunday, June 7: Set-up 7:30 am - 4:45 pm


Welcome Reception 5:30 pm - 7:30 pm


Monday, June 8: Open 7:30 am - 5:00 pm


Tuesday, June 9: Open 8:00 am - 11:00 am





Tuesday, exhibit area must be clear of all exhibit materials by 5:00 pm.


Please leave your area clean and orderly.





Activities in the Exhibit Area





Sunday, June 7, 2015


Welcome Reception – 5:30 pm – 7:30 pm





Monday, June 8, 2015


Exhibit Hall Open – 7:30 am – 8:30 am


Beverages – 7:30 am – 8:30 am


Beverages – 10:00 am – 10:30 am


Refreshments – 2:55 pm – 3:40 pm


Exhibit area open until – 5:00 pm





Tuesday, June 9, 2015


Exhibit Hall Open – 8:00 am – 9:00 am


Beverages – 8:00 am – 9:00 am


Beverages – 10:35 am – 11:00 am


Exhibits Concluded – 11:00 am





Products and Service Showcase – will be interspersed in the general sessions.





With the exhibit hall closing at 11:00 am, we encourage you to stay for the duration of the conference and continue your networking with potential clients.
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